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Instruction for Completing Tuition Waiver Application Form (Example)

1. The application for tuition waiver will be used only for the 
screening procedure for tuition waiver. Indicate the truth 
accurately by yourself.
If intentional descriptions different from the fact are found, the 
tuition waiver will be canceled even after the approval.

2. Indicate the situation as of April  for the 1st semester and 
October for the 2nd semester.

3. For the items marked with , encircle the appropreate items.
Fill in the column of "Reasons for Difficulty in Tuition Payment" 

including  the following items.

* Special circumstances not shown in the application form
Example: Independent livelihood financial situation

* Details of income other than salary income: "Description of business,   
sales amount (total income), necessary expenses, etc."

* Situation of persons under long-term medical treatment

* Detailed situation of damage by disaster, etc.

* Describe the specific and detailed situation in this column.

When you are unemployed, indicate how you cover 
your cost of living, the prospect of reemployment, etc.

Enter the date of submission 
of application documents.

To be signed by the applicants

Attach the required documents.
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Describe specific occupations such as office worker, local government official, 
tailor, sundries retailer, etc. In the case of housewife, domestic helper, and 
unemployed person, indicate so without leaving the column blank. 

Indicate your family members enrolled in school as of April  for the 
first semester and as of October for the second semester.  In the case 
of the first semester, pay attention to siblings who (are expected to) 
graduate in March and (are expected to) enroll in April.

In the "Special Deduction" column, encircle the appropriate 
items or enter the required items based on the separate 
paragraph. 

1. Enter the necessary items so as to copy them in the duplicate sheet. Submit the sheets without separating them.

2. For the items marked with *, encircle the appropriate items.

3. Do not fill in the items inside the thick line frame.  These items are for the certification by the University.
"Salary and Other Allowances" correspond to the pension, welfare allowance, 
unemployment benefits, salary of family business employees, etc. in addition 
to the stipend, salary, wage, executive remuneration, annual expense, bonus, 
retired income, and part-time job income. Indicate the amount according to 
the type of income as follows.

Salary income: Amount indicated in the "Paid Amount" column in the 
"Withholding Tax Certificate"

 Pension and aid allowance: Annual amount for the previous year
 Salary of family employee: Amount indicated in the "Item concerning Family  

Business Employees" in Table 2 of the Final Income Tax Return Form B.

"Income Other than Salary and Other Allowances" corresponds to the income 
from commerce, manufacture, agriculture, forestry and fisheries, etc. Indicate 
the "Income Amount" as follows.

Indicate the total amount of [1] to [5] of "Income Amount" in Table 1 of the 
Final  Income Tax Return Form B.

This column is for Japanese students only. 

Indicate the scholarship benefits to be received (expected to be received) 
during this year (from this April to next March) by the student.

Foreign students paying their own tuition must 
indicate ONLY family members living in Japan. 
Indicate the family members with the same livelihood except for 
those enrolled in school.
In the upper left of the "Relationship" column, encircle the main 
family finance supporter, and mark a cross against the family 
members who live separately from the family finance supporter.
In the case where your father or mother is dead or lives apart, put 
his/her name in brackets, and enter the date of death/separation 
in the column of "Single-Parent Household" in the "Special 
Deduction."
Do not include siblings who separated/became independent after 
they landed a job in your family. (Not to indicate them.) 

Left-align the Student No., and enter "0" 
in the blank space.

Notices for Indicating Income 

1. Indicate the income amount based on the annual income amount from 
January to December of the previous year. Depending on the timing of 
application, the amount of the year before last may be indicated in the 
"Certificate" of income. In this case, indicate the income amount from January 
to December of the previous year based on the withholding tax certificate or a 
copy of the final income tax return.

2. When a person has more than one type of income, indicate them in the 
upper and lower parts of the same column. However, when all incomes 
correspond to salary and other allowances, indicate the total amount.

3. When there is a change in the employment situation (including in the case of 
sales) such as occupational change, retirement, new employment, etc. after 
January of the previous year, receive instruction beforehand from the person in 
charge about the income amount calculation method.

4. The income amount, etc. must all be in units of 1,000 yen. Round off the 
digits of less than 1,000 yen. 

In the "Income Amount" column in Extra Income, indicate the 
amount paid in the following period.

* First Semester: From October 1 of previous year to March 31

* Second Semester: From April 1 to September 30 
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